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ALLAHABAD   BANK


(H.O. 2,N.S. Road Kolkata 700 001)

Format of offer letter for premises on rent

Financial Bid

(To be put in separate sealed cover superscribed as Financial bid)

To,

The Dy. / Asstt. General Manager 

Zonal Office………………………..

……………………………………….

………………………………………

Dear Sir,

Ref- Your advertisement dated …….. in (Name of Newspaper) / on…………(date) for engagement of space for installation of ATM at ………………       ……(location & city)

With reference to the ‘Ad’ for ATM space …………………………………………………………………I / we, offer to give you on lease the premises described below :
	1.
	
	Name & address of the Owner (s) 


	

	2.
	
	Full Address of the Premises offered 

	

	3.
	
	 Carpet Area  (in sqft)

Note: Definition of carpet area is given in
Annex 05

Frontage available (in Rft.) 


	Ground floor-



	4.
	Rent Rate -
	Monthly rent (in Rs. per sq. ft.)

(Strictly on carpet area as defined above)
	Ground floor-



	5.
	Monthly Rent
	Carpet area x Rent Rate per sq. ft. 


	Rs. 

	6.
	Lease Period


	(Should be minimum for 5+5 years 
	

	6.
	Periodical Enhancement
	After every 5 years (not more than 25% in any case)


	……… %

	7
	Cost of execution / registration of lease deed on Bank’s standard format
	Bank prefers that it is borne by the owners. However, as special case can be borne by  owners & Bank on 50:50 basis.
	

	8.
	Municipal Tax Liabilities
	a) Amount of quarterly Corporation Taxes / other taxes payable after applying rebate
	

	
	
	b) Present assessment applicable since
	

	
	
	c) Next assessment due on
	

	
	
	d) Taxes will be borne by

Bank desires that all existing and enhanced Municipal Corporation Taxes, commercial surcharges, rates and cess will be paid by the landlords. Accordingly proposal in this line will be preferred.
	

	8A.
	Service Tax
	Whether applicable

If yes, to borne by Bank / Owners
	

	9.
	Premises Construction Loan
	a) Premises Loan required
	Yes / No

(Strike out whichever is not applicable)

	
	
	b) If yes, quantum of loan (Should be least of 50 month rent equivalent, 75% of estimated cost of construction and repayable with interest within first lease period) 
	Rs. …………….



	9A.
	Interest free rent advance
	a) Whether interest free rent advance is required?

b) If yes, how many months rent

Note- Offerer can demand either premises construction loan or interest free rent advance. While analysing the   L-1, financial burden (interest per month) for granting advance will be added to quoted rent rate. Advance rent can be considered upto 3 months rent, which can be extended to 6 months in exceptional cases. 
	………months

	10.
	Any other information not covered above
	
	


· I / We, am / are aware that the rent mentioned above will be inclusive of all the amenities including parking spaces, V-sat space, Generator space and other conveniences provided by the landlords.

· I / We, am/are also aware that above mentioned all parameters / demands will be quantified and will be loaded on rent rate to decide the lowest offerer and only L-1 offer will be accepted. 

· I / We am / are aware that the Bank is not bound to accept my / our offer and may reject it without assigning any reasons / notice whatsoever. 

Place :






                    Signature
Date  :







                        ______________________________


                                                                                                         (Owner/s) 

Name of Owners:-

Address:-

Mobile/telephone Nos. :-
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